AMERICORPS*VISTA ON-SITE ORIENTATION PLAN

Name and address of Sponsoring Organization:  _______________________________________

______________________________________________________________________________

Name of Contact Person:  ________________________________________________________


Telephone:  _______________________________
Fax:  _______________________________

E-mail:  ___________________________
Dates of Training: ___________________________


AMERICORPS*VISTA OSO GUIDELINES
Following AmeriCorps*VISTA Pre-Service Orientation, each AmeriCorps*VISTA volunteer will receive on-site orientation with the sponsoring organization. The orientation will be one of the first planned activities with the AmeriCorps*VISTA(s) and should occur within the first week the AmeriCorps*VISTA(s) is assigned to the project. Your organization may have an orientation already in place for new employees. If so, you are encouraged to involve the AmeriCorps*VISTA(s) in this orientation, and to build upon it to achieve the goals of AmeriCorps*VISTA on-site orientation. You should make as many copies of Page Two as you will need. Following training, each AmeriCorps*VISTA volunteer should know the following:

· Mission, background, and purpose of the sponsoring organization.

· Background of the community, and identification of community leaders, especially those involved in the AmeriCorps*VISTA project.

· Information about the low-income population served by the project.

· Purpose of the AmeriCorps*VISTA project and the relationship between the sponsoring agency and the community served.

· Potential resources (funds, materials, people) that can be applied to help achieve project goals.

· Supervisory and support structure for the volunteers, i.e., expectations regarding attendance, reporting, accountability, workplace rules and so on.

· Clarification of individual work plans and how the VISTA member’s progress in achieving work plan objectives will be assessed.

Please give AmeriCorps*VISTA members an opportunity to evaluate the training at the end of OSO.
AmeriCorps*VISTA OSO AGENDA

Complete a section for each activity or session, which will be part of the on-site orientation.


Date:


Title:




Trainer or Presenter:

Time:

Description of subject matter:

Objectives of activity or session:


Date:


Title:




Trainer or Presenter:

Time:

Description of subject matter:

Objectives of activity or session:


Date:


Title:




Trainer or Presenter:

Time:

Description of subject matter:

Objectives of activity or session:


Date:


Title:




Trainer or Presenter:

Time:

Description of subject matter:

Objectives of activity or session:
